
    

 
 

NOTICE  
CAPITAL AREA COMMUNITY SERVICES, INC. 
REQUEST FOR PROPOSAL 
FOR WEATHERIZATION CONTRACTORS 
U.S. DEPARTMENT OF ENERGY 

 
September 9, 2026 

 
Capital Area Community Services, Inc. (CACS) is seeking qualified Weatherization Contractors to 
provide the labor necessary to install weatherization measures for its Low-Income Home 
Weatherization Program. Typical work required may include attic and wall insulation, floor/perimeter 
insulation, air sealing, and other measures per an energy audit of the home. 

 
 

 
Interested contractors may hand-deliver, mail, or email submissions: 

 
 

Capital Area Community Services, Inc. 
Request for Proposals – Weatherization Contractors 

Weatherization Director 
1301 Rensen St. 

Lansing, MI 48910 
 

Email Submission: 
wxrfp@cacs-inc.org 

Subject Line: Request for Proposals – Weatherization Contractors – [Firm Name] 
 
 
 

This is an ongoing solicitation. 
Interested contractors may submit bid packets anytime throughout the year.  

CACS will review bid packets once monthly. 
 
 

 
Sincerely, 
 
 
Erin Markle Palmer 
Director of Residential Programs 
 

mailto:wxrfp@cacs-inc.org
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I INTRODUCTION 

I.1 Purpose of the Request for Proposal 

The purpose of this Request for Proposal is to solicit qualified Weatherization Contractors to provide 
the labor necessary to complete the weatherization of homes for Capital Area Community Services, Inc. 
(CACS) Low-Income Home Weatherization Program. 

CACS plans on contracting with Weatherization Contractors as necessary to provide services for its 
Weatherization Program. The actual number of contractors participating in the Weatherization Program 
will be at the sole discretion of CACS and will be based on the needs of the program. 

All work is to be performed in accordance with the Michigan Residential Code and local codes.  In 
addition, all work performed must comply with the minimum standards set forth by the United States 
Department of Energy, The Michigan Department of Health and Human Services and Capital Area 
Community Services.  

I.2 Background/Scope of Services 

I.2.1 Overview of CACS’ Weatherization Program 

Capital Area Community Services, Inc. is a Private, Non-Profit Agency that operates/administers a 
Weatherization Program in Ingham, Eaton, Clinton and Shiawassee Counties. The U.S. Department of 
Energy’s (DOE) Weatherization Assistance Program (WAP) reduces energy costs for low-income 
households by increasing the energy efficiency of their homes, while ensuring their health and safety. 
The Program prioritizes services to the elderly, people with disabilities, and families with children. The 
Agency’s certified Energy Auditor uses computerized energy audits (NEAT/MHEA) and advanced 
diagnostic equipment to determine the most cost-effective measures appropriate for each home.  

I.2.2 Overview of Weatherization Program Activities 

The following illustrates the general sequence of activities for Weatherization Contractors involved in 
the Weatherization Assistance Program: 

1. CACS receives an application for Weatherization. 

2. CACS verifies that the resident is eligible to participate in the Weatherization Program. 

3. CACS completes an energy audit of the dwelling and prepares a work order for the 
weatherization contractor. A combustion appliance inspection/audit is also completed to 
determine if any health and safety work is required. 

4. CACS will purchase all materials required to complete the weatherization work on a home and 
will have all materials available for pick up at its warehouse. 

5. CACS completes the appropriate NEAT/MHEA audit using the agreed upon average pricing 
method and selects a contractor from CACS’ approved Roster. 

6. The Weatherization Contractor will be issued a proceed order and complete all the required 
measures in accordance with Michigan Department of Health and Human Services, Department 
of Energy, and CACS standards. 

  



    

 
  

7. If the furnace or water heater needs to be repaired and/or replaced, CACS will contract directly 
with a mechanical contractor to complete the required work. 

8. The Weatherization contractor will be responsible for completing blower door testing during the 
job and meeting the blower door goal, otherwise the contractor must state a reason why the 
goal was not achieved. Completion of the testing and calculations will be performed on each 
unit weatherized. 

9. When the job is complete, the Weatherization Contractor will turn in all completed paperwork 
required by the agency. 

10. The Weatherization Contractor will submit an invoice to CACS requesting payment based on 
the established unit price. 

11. Normally, within five (5) working days of the invoice receipt, a Quality Control (QC) inspection 
will be completed by CACS. If a problem exists at this point, due to improper or incomplete work 
on the part of the contractor, the contractor will be notified to correct the problem within five (5) 
business days and arrange for re-inspection before payment will be issued for the job. 

12. CACS normally issues payment within ten (10) days of inspection approval.  

I.2.3 Sample List of Required Weatherization Measures 

CACS requires that all the following measures be completed on each house as appropriate and 
needed, following United States Department of Energy (DOE) and the Michigan Department of Health 
and Human Services (MDHHS) priorities and within program cost limitations. The list below is not to be 
considered a list of all measures completed but rather a sample of measures typically done. 

Wood Constructed Homes 

1. Insulating all attics to R-38 (or R-49 for propane heated homes) and installing adequate 
ventilation. All bypasses and preparation measures (i.e. barriers, damming, etc.) must be 
addressed before insulation is blown. Every attic addressed must also be able to be vented. 

2. Insulating sidewalls to R-11 or an R-value determined by wall thickness by removing siding first 
and drilling. Only drill through the outer siding or interior walls when the siding is not removable. 

3. Insulating to an R-11 or R-19 on floor or perimeter wall. Ground cover is addressed when 
applying either application. The R factor will be decided at the time of the energy audit.  

4. Air sealing per blower door test requirements. Refer to Blower Door Testing section of RFP.  

5. Addressing all repairs which would then allow for the installation of insulation (i.e. patching a 
roof to allow for insulating the attic area).  

6. All band joists will be air sealed and/or insulated. 

7. The Energy Auditor will have completed a pre-blower door test and a goal will have been set 
prior to the start of the job. The contractor will complete 1 to 2 blower door test(s). The goal 
must be met or an explanation is required. If all documentation is complete, the contractor will 
receive a set price for completing each blower door test.  

8. Air sealing will be addressed accordingly. A final blower door test will be performed after all 
work is completed by the Quality Control Inspector to verify the potential savings.  



    

 
  

9. All Health and Safety measures (including, but not limited to, smoke detector installation, carbon 
monoxide detector installation, clothes dryer venting) and furnace and water heater 
replacements/repairs will be addressed.  

Manufactured Homes 

1. Ceiling-roof insulation (if existing R-value is less than R-11) will be completed on all mobile 
homes. 

2. Standard Manufactured Home Door replacement for non-repairable units. 

3. Wall Insulation on mobile homes (if space exists and R-value is less than R-9). 

4. Belly-Floor insulation (if existing R-value is less than R-19) on all mobile homes. 

I.2.4 Completion of All Measures 

CACS intends to issue contracts only to those contractors willing and able to perform all the 
weatherization measures set forth in this document.  Weatherization Contractors presently providing 
only one type or form of residential weatherization must demonstrate to CACS that they have the ability 
to perform all the specific measures established by CACS. 

I.2.5 Warranties 

1. The Contractor will be required to warrant to CACS that all work performed under the Contract 
for Weatherization Services will be of good quality, free from faults and defects, for not less than 
twenty-four (24) months after final acceptance of the work by CACS’ authorized representatives, 

and in conformance with this Contract and the documents incorporated herein by reference. All 
work not conforming to these requirements, including substitutions not properly approved and 
authorized, may be considered defective. This warranty is not limited by the provisions of the 
Contract requiring correction of defective work.  
 

2. If, during the warranty period, any of the Contractor’s work is found to be defective, the 

Contractor, at no charge to CACS, shall correct such defect(s) within five (5) business days and 
arrange for re-inspection. This obligation shall survive termination of this Contract. 
 

I.3 Major Objectives of Request for Proposal 

The major objectives of this solicitation are to:  

1. Identify Weatherization Contractors that will provide the labor necessary to complete the 
weatherization of homes for CACS. 
 

2. Ensure that all the work performed by Weatherization Contractors complies with CACS 
standards, the Community Services Policy Manual (CSPM), the U.S. Department of Energy 
(DOE) Weatherization Assistance Program (WAP) policies and procedures, the National 
Renewable Energy Laboratory (NREL) Standard Work Specifications (SWS), and the Michigan 
Weatherization Field Guide. 
 

3. To ensure the completion of all work within the timeframe established by CACS. 
 



    

 
  

 

I.4 Oversight and Management 

I.4.1 Oversight 

The oversight of the Weatherization Program will be exercised by Robert Liss, Weatherization Director, 
CACS. 

I.4.2 Liaison  

The main contact points for participating contractors will be Robert Liss, Weatherization Director or 
Paxton Rusch, Quality Control Inspector. 

I.5 Type of Agreement and Payment Schedule 

The agreement between CACS and all participating contractors will provide for the Contractor being 
compensated for all labor costs incurred in the completion of the job.  

There will be an initial 2-year agreement period with two 1-year extensions available. Each of these 
exercised at CACS’s discretion. 

Contractors will be paid for their work upon the completion of all required work and satisfactory 
inspection and acceptance of the work by a representative of CACS. Contractors must submit a CACS 
invoice and other required paper work for each job completed. 

I.6 Procurement Schedule Key Dates 

This is an ongoing solicitation. Contractors may submit bid packets anytime throughout the year. CACS 
will review bid packets on a monthly basis.  

II Capital Area Community Services RFP Requirements 

II.1 Submittal of RFP Documents 

Interested contractors may hand-deliver, mail, or email submissions: 
 
 

Capital Area Community Services, Inc. 
Request for Proposals – Weatherization Contractors 

Weatherization Director 
1301 Rensen St. 

Lansing, MI 48910 
 
 

Email Submission: 
wxrfp@cacs-inc.org 

Subject Line: Request for Proposals – Weatherization Contractor – [Firm/Auditor Name] 
 
 
 

mailto:wxrfp@cacs-inc.org


    

 
  

II.2 Submission Requirements to Request for Proposal 

The proposal submission will include the following documents:  

1. Attachment A – Contractor Application Form 
2. Attachment B – Contractor Certification Form Regarding Debarment &                  

Suspension 
3. Attachment C – Criminal & Sex Offender Search Form 
4. Attachment D – Request for Central Registry Clearance Form 
5. Attachment E – Signature Page 
6. Copy of current license(s) 
7. Copy of proofs of insurance 
8. Exhibit A – Bid Pricing for Weatherization Work 
9. Training Certificates – DHHS Lead Safe Weatherization Training, DHHS Health and Safety 

(Indoor Air Quality) Training, Lead Renovator Repair Painting (LRRP), and OSHA Construction 
10-Hour Course 

For your convenience, a checklist of the above requirements is included as Attachment F. A copy of 
CACS’ Contract for Services is also included as Exhibit B. 

All forms must be completely filled out and any forms requiring signatures must be signed. 
Failure to complete the forms in their entirety could result in a contractor being disqualified.  

The format for the Proposal specified in each of the Attached Forms must be used. All information 
provided in response to this RFP is subject to verification.  

Misleading and/or inaccurate information shall be grounds for disqualification at any stage in the 
procurement process.  

Submission of a signed proposal(s) is acknowledgment and acceptance of all terms and conditions of 
the solicitation. CACS reserves the right to reject all responses submitted by contractors.  

II.3 Integrity of Response to RFP 

By signing the documents contained in this RFP, a contractor affirms that s/he has not given any 
economic opportunity, future employment, gift, loan, gratuity, special discount, trip, favor, or service to a 
CACS staff person or board member in connection with the submitted Proposal. Failure to sign the 
required Proposal documents, or signing it with a false statement, shall void the submitted response or 
any resulting agreement(s), and the Contractor shall be removed from CACS’ approved Roster. 

II.4 Proposal Applicability 

Contractors submitting responses to the RFP must substantially conform to the terms, conditions, 
specifications and other requirements found within the text of the Request for Proposal.  All previous 
agreements or other documents, which have been executed between the Contractor and CACS, are 
not applicable to this Request for Proposal or any resultant agreement. 

Each contractor shall have examined the entire contents of this Request for Proposal and shall be 
responsible for having acquired full knowledge of the work, the frequency, its requirements, and all 
issues/problems affecting it. No variations or allowances in compensation will be made because of lack 
of such examination. 

 



    

 
  

II.5 Questions Related to the RFP 

Questions regarding this Request for Proposals shall be submitted via email to wxrfp@cacs-inc.org. 
CACS will respond to questions received from interested contractors and may provide clarification or 
additional information as necessary. Questions and responses that result in a change or clarification to 
the requirements of this RFP may be incorporated into future revisions or addenda. 
 
II.6 Minimum Bidders Qualifications 

All bidders should have the following minimum experience:  

 A minimum of three (3) years of experience as a Building Contractor or Maintenance and 
 Alterations Contractor. 

II.7 Licenses 

The contractor or company submitting the Request for Proposal shall hold and provide a copy of a 
current Residential Builder’s or Maintenance and Alteration License with the State of Michigan.  Copies 
of all licenses must be submitted upon renewal. 

II.8 Preferences 

Preference will be given to each of the following:  

• Minority Firms 
• Women Business Enterprises 
• Labor Surplus Area Firms 

II.9 Insurance  

The contractor shall provide to CACS as part of its Request for Proposal, proof of the following 
insurances:  

 

TYPE OF INSURANCE  MINIMUM LIMITS AND COVERAGE 

 

1. Workers’ Compensation  Statutory requirements for the State of Michigan  

 

 
2. Commercial General Liability $1,000,000 Each Occurrence Limit 
     $1,000,000 Personal & Advertising Injury Limit 
     $2,000,000 General Aggregate 
     $50,000 Deductible Maximum (Each Occurrence) 
 
 
3. Automobile Insurance  $1,000,000 Per Occurrence 

 

mailto:wxrfp@cacs-inc.org


    

 
  

At the time a contract is awarded, the company/contractor(s) must provide CACS with certificates of 
insurance that designate CACS and the State of Michigan Department of Technology, Management 
and Budget Procurement, its departments, divisions, agencies, offices, commissions, officers, 
employees and agents as additional insured.  

It will be the responsibility of the contractor to provide CACS with updates to the above insurances 
within 14 days of them being renewed. 

II.10 Training Requirements 

Weatherization Contractors selected to participate in the Weatherization Assistance Program must 
attend certain training sessions offered through the Michigan Training and Education Center (MiTEC), 
and/or training programs accredited by DOE.  Weatherization Contractors may be compensated for 
their time spent in MiTEC and other required trainings. The Michigan Department of Health and Human 
Services (MDHHS) will make all training stipend payments. Weatherization Contractors may be 
responsible for paying other training-related costs (mileage, lodging, and meals). 

Training will include DOE-identified, National Laboratory of the Rockies (NRL) Job Task Analyses 
(JTAs) for a specific occupation.  Weatherization Contractor(s) must meet JTA standards and the 
Standard Work Specifications (SWS) to ensure quality workmanship. 

• Comprehensive Training will follow a curriculum aligned with the JTA for a specific occupation. 
Training must be administered by, or in cooperation with, a training program accredited by DOE 
for the specific JTA being taught.  Comprehensive training will include Crew Leader training and 
other training as specified in Item 618 of the Community Services Policy Manual (CSPM) every 
three years. 
 

• Specific Training is short-term training which may be provided by accredited or non-accredited 
training providers on an as-needed basis or as required. See below: 
  
A. A One-Day New Contractor Training 
 
All new contractors who are awarded contracts to perform weatherization work for CACS will be 
required to attend a CACS One-Day New Contractor Orientation Training. 
 
B. Lead Safe Weatherization (LSW) Training 

 Contractors and all crew members must be trained in Lead Safe Weatherization (LSW) as 
 specified in Item 618 of the Community Services Policy Manual (CSPM). Proof of training 
 must be provided with submission of the RFP, or within 180 days of approval as a 
 Weatherization Contractor working for CACS. Preference will be given to Contractors 
 already in possession of Lead Safe Weatherization (LSW) certification. 

C. Lead Renovation, Repair and Painting (RRP) Training 

 Contractors and all crew members must be trained in Lead Renovation, Repair and Painting 
 (RRP) and comply with certification requirements under EPA 40 CFR Part 745 and HUD 24 
 CFR Part 35. Preference will be given to Contractors already in possession of Lead 
 Renovator, Repair and Painting (RRP) certification.  

 



    

 
  

D. Health & Safety (Indoor Air Quality) Training 

 Contractors and all crew members must be trained in Health & Safety Training as specified 
 in Item 618 of the Community Services Policy Manual (CSPM). Proof of training must be 
 provided with submission of the RFP, or within 180 days of approval as a Weatherization 
 Contractor working for CACS. Preference will be given to Contractors already in possession of 
 Indoor Air Quality certification. 

E. OSHA 10-Hour Training 
 
Contractors and all crew members must complete the OSHA Construction 10-Hour Course as 
specified in Item 618 of the Community Services Policy Manual (CSPM). Proof of training must 
be provided with submission of the RFP, or within 180 days of approval as a Weatherization 
Contractor working for CACS.  Preference will be given to Contractors already in possession of 
OSHA 10-Hour certification. 
 
F. Additional Training Sessions 

 The contractor, as well as any employee of the contractor, who will be performing any work for 
 CACS may be required to attend additional training sessions upon the direction of the 
 Weatherization Program. All reasonable efforts will be made to schedule training at convenient 
 times for the contractor and their employees. 
 
II.11 Equipment/Tool Requirements 

A. Blower Door 
 
The contractor may be required to purchase and maintain, at their expense, a Blower Door that 
meets the Specifications of CACS. The contractor will be required to perform a blower door test 
on an assigned unit after making required weatherization improvements.  
 
Note: The contractor may be required to perform more than two (2) blower door tests due to 
dwelling conditions. 
 

B. HEPA Vacuum 
 
All contractors will be required to purchase and maintain, at their expense, a HEPA vacuum. 
The HEPA vacuum purchased must meet or exceed CACS Specifications. Lead Safe 
Weatherization will be followed on each job. 
 

C. Other Equipment/Tools 

 All Contractors performing weatherization work for CACS will also be required to purchase 
 and maintain, at their own expense, the following items: 

• Insulation machine for blowing cellulose 
• A vehicle 
• Ladders 
• Alternate power source, when required 
• All other tools required to complete the weatherization job 



    

 
  

  

II.12 Conflict of Interest 

The contractor shall notify CACS if they or any person holding key or other positions within their 
company have any relationship to or with CACS personnel that would be considered a conflict of 
interest. By signing the RFP documents, the contractor is stating that no such relationship exists. 
 
II.13 Debarment and Suspension 

At the time of RFP submission, the contractor shall submit a written disclosure to CACS stating whether 
the contractor or its principals are debarred, suspended, or proposed for debarment by the State of 
Michigan or the Federal Government (see Attachment B). 
II.14 Criminal Background Check 

As part of its contract with the Michigan Department of Health and Human Services (MDHHS), CACS is 
required to complete a criminal background check on all contractors and subcontractors performing 
work for the Weatherization Program. These checks include: 

• Internet Criminal History Access Tool Check (ICHAT) 

• National Sex Offender Registry Check (National SOR) 

• State Sex Offender Registry Check (State SOR) 

• Central Registry Check (CR Check) 

To complete the above criminal background checks, the Criminal & Sex Offender Search Forms 
(Attachment C) and the Request for Central Registry Clearance Forms (Attachment D) must be 
completed for each weatherization contractor/crew worker, signed, and returned with the response to 
the RFP package.  
 
II.15 Economy of Presentation 

All responses must address the specific RFP requirements. All items requested by the RFP shall be 
answered clearly and concisely. Additional promotional materials that are not responsive to a specific 
requirement shall not be included in the Proposal response package. 
 
II.16 Costs for Preparation of Proposal 

No payments shall be made to cover costs incurred by any contractor in the preparation or submission 
of their response to the RFP, nor any other associated costs. 
 
II.17 RFP Modifications 

CACS shall prepare written modification(s) if needed. All modifications to this RFP shall be prepared by 
CACS and formally issued to all holders on record of RFP documents. Addenda shall be issued not 
later than the date specified in the schedule. Written addenda shall serve to amend the RFP documents 
accordingly. 
 



    

 
  

II.18 Certifications 

Each person signing the RFP documents certifies that either: 

1. They are the person in the Contractor’s organization responsible for the decisions necessary to 

complete all required documents and that they have not participated in, and shall not participate 
in, any action contrary to the requirements of this RFP.  
 

2. They are not the person in the Contractor’s organization responsible for the decisions necessary 

to complete all required documents contained in the RFP, but that they have been authorized to 
act as an agent for the person(s) responsible for such decisions. Furthermore, those persons 
have not participated in, and shall not participate in, any action contrary to the requirements of 
this RFP. 
Any statements made in the submitted Proposal documents and any clarifications to the 
Proposal shall be signed by an officer of the Weatherization Contractor firm or a designated 
agent empowered to bind the firm in an agreement. 

II.19 RFP Evaluation and Award(s) 

All RFP Responses submitted shall be evaluated in accordance with the CACS criteria shown below. 
The maximum points for each category are indicated. 

Selection Criteria Points 

Previous Experience 35  

- Prior experience of the Contractor 10  

- Prior experience with Michigan’s Weatherization Program 10  

- Prior experience with CACS’s Weatherization Program 10  

- Prior experience working with a government-related rehabilitation program 5  

Bid pricing for the provision of weatherization services 10  

Specialty areas of work 16 

Counties the contractor is willing and able to work in 16 

Certifications 20 

- MDHHS Lead Safe Weatherization (LSW) Certification 5 

- MDHHS Health & Safety (formerly Indoor Air Quality) Certification 5 



    

 
  

- Lead Renovation, Repair and Painting (RRP) Certification 5 

- OSHA Construction 10-Hour Course Certification 5 

Minority-owned business enterprise, women-owned business enterprise, or labor 
surplus area firm 9 

References 21 

Completeness of RFP response 15 

Total Points for Evaluation Purposes 142 

III Contract for Services 

A sample contract for services is included as part of this Request for Proposal. See Exhibit B. 

IV Proposal Evaluation 

Capital Area Community Services, Inc. (CACS) will evaluate the responses to this RFP. CACS will 
determine the Contractors with the best Proposal. Contractors submitting responses to this RFP must 
meet all the mandatory criteria in order for the Proposal to be evaluated. Proposals that are incomplete 
or contain significant inconsistencies or inaccuracies may be rejected by CACS without further 
discussion. CACS will use the responses to this RFP to determine which Weatherization Contractors 
will be added to CACS’s Roster of Approved Contractors and which Contractors will be awarded 

contracts. 

V Protest Procedures 

Capital Area Community Services, Inc. (CACS) reserves the right to accept or reject any part of any of 
the Proposal documents, and to accept or reject any or all Contractors submitting Proposal documents 
without penalty. CACS reserves the right to waive minor deficiencies and informalities if, in the 
judgment of CACS, the best interests of CACS shall be served. 

In the event that a Contractor wishes to appeal the result of the selection process: 

A Protest Committee will handle all protests regarding Weatherization Contractor/Vendor solicitations 
for Capital Area Community Services, Inc. (CACS) and will be composed of the CACS Executive 
Director, Associate Director for Head Start, Board Chairperson, and Finance Committee Chairperson. 

The protest procedures are as follows:  

1. All responses to the Weatherization Request for Proposal package will be reviewed by CACS’s 
Evaluation Committee. 

2. Each Contractor submitting a response will receive a written notification of acceptance or denial. 

3. Any Contractor who is allegedly aggrieved in connection with the solicitation or pending award of a 
contract must file a formal written protest within ten (10) business days after the notice of denial 
being sent.  



    

 
  

4. All protests must be submitted by certified mail, registered mail, or overnight delivery with proof of 
delivery to the following address:  

Capital Area Community Services, Inc.  
Miguel Rodriguez, Executive Director 

Notice of Protest 
101 E. Willow St. 

Lansing, MI 48906 
 

5. All formal protests must be in writing. Protests shall contain the following information:  

• The title of the solicitation document under which the protest is being submitted 

• Contact information for the party protesting, including: name, address, phone number, fax 
number, and email address 

• A statement stating this is a protest letter 

• A detailed statement of the grounds for the protest 

• A specific request for a ruling by the Protest Committee and a statement of the relief 
requested 

6. If the information mentioned above is not furnished, CACS may refuse to consider the protest 

7. CACS, at its discretion, may make a decision regarding the protest without requesting further 
information or documents from the Protestor. Therefore, the initial protest submittal must include all 
grounds for the protest and all evidence available at the time the protest is submitted. If the 
protestor later raises new grounds or evidence that was not included in the initial protest, but which 
could have been raised at that time, CACS will not consider such new grounds or new evidence.  

8. Within ten (10) business days of receipt of a timely and proper formal written protest, the Executive 
Director of CACS or designee will arrange a meeting of the Protest Committee. The purpose of the 
Protest Committee will be to: 

A.  Review the basis of the protest 
B.  Evaluate the facts and merits of the bid protest, and  
C.  If possible, reach a resolution of protest that is acceptable to the affected 
      party                                  

9. Within twenty (20) business days of receipt of the protest, the Protest Committee shall issue a 
written decision to the Protestor 

10. In the event that the matter being protested is not resolved, the Protestor may re-file a protest within 
seven (7) business days of being notified of the decision by the Protest Committee. The procedures 
for re-filing the protest will be the same as the original protest. 

11. Within ten (10) business days of receipt of the re-filed protest, the recommended award, the details 
of the protest, and the Protest Committee’s decision shall be presented to the CACS Board of 

Directors Executive Committee. The Board of Directors Executive Committee will make the final 
decision on the protest and the protestor will be notified ten (10) business days after that decision. 

Stay of Procurement During Protests 



    

 
  

Failure to observe any or all of the above procedures shall constitute a waiver of the right to protest a 
contract award. In the event of a timely and proper protest following the above Protest Procedures, 
CACS shall not proceed further with the award until the protest is resolved or the Board of Directors 
Executive Committee has made their final recommendation. However, if in the opinion of the Executive 
Director of CACS, the award must be made without further delay in order to protect the public interest, 
the Director may do so. 
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Exhibit A 

Bid Pricing for Weatherization Work 

• All bids in response to this Request for Proposal (RFP) must comply with the following: 
 

1. Community Services Policy Manual: 
  https://www.michigan.gov/en/mdhhs/doing-business/weatherization/manuals  
 

2. National Laboratory of the Rockies (NLR) Standard Work Specifications (SWS): 
 https://sws.nrel.gov/using-standard-work-specifications  

 

3. Michigan Weatherization Field Guide: 
  https://wxfieldguide.com/mi/  

 

• All materials that CACS purchases for the provision of weatherization services must meet or exceed the 
 Standards for Weatherization Materials contained in Appendix A – Standards for Weatherization 
 Materials of the U.S. Department of Energy’s Weatherization Assistance Program (DOE/WAP) rules. 
 These rules are available for download at: https://nascsp.org/wap/waptac/regulations/  
 
 
• The Bid Pricing for the Provision of Weatherization Services worksheet must be filled out 
 completely. All prices submitted by awardees of the RFP will be averaged, and Contractors submitting 
 RFPs must agree to this averaging. All weatherization measures not specified on the price list will either 
 be negotiated with the contractor on a job-by-job basis or will be requested through a supplemental bid. 
 CACS reserves the right to delete any such measure if the price is deemed to be inappropriate.  
 
 
• Bidders must be able to provide all measures specified in the Bid Pricing for the Provision of 
 Weatherization Services worksheet in accordance with all applicable federal, state, and local 
 standards and specifications. All prices for measures installed include labor, permits, job site cleanup, 
 overhead, and all other associated costs.   

 

 

 

 

 

 

 

 

 

https://www.michigan.gov/en/mdhhs/doing-business/weatherization/manuals
https://sws.nrel.gov/using-standard-work-specifications
https://wxfieldguide.com/mi/
https://nascsp.org/wap/waptac/regulations/


  

 
  

Exhibit A 

Bid Pricing for Weatherization Work 
 

Category 02 – AIR SEALING Unit Labor Cost 
Weatherstripping/Magnetic Weatherstripping – Door Set  
Weatherstripping – Window Each  
Weatherstripping – Access Each  
Door Bottoms Each  
Thresholds (charge for removal, installation, and cutting down of door in minor repair) Each  
Bumper Threshold Each  
Caulking/Foam (Gun Style) Each  
Insert Installation Each  
Window Locks/Barrel Bolts Each  
L-Bracket/Hook & Eye/Hinge Each  
SD Closer/Pushbutton Latch/Spring Set Each Kit  
Air Conditioner Jacket Each  
Installation of Pre-Built Attic Access Each  
Installation of Pre-Built Kneewall Access Each  
Installation of Walk-Up Attic Access Kit Each  
Installation of Rigid (Plywood/OSC) Access Barrier Each  
Make New Access Door Each  
Installation of Access (includes cutting hole, framing, opening, trimming opening to 
accommodate door and any repairs needed to ceiling, and installing rigid barrier) Each  

Kneewall Foam Board Air Sealing Lin. Ft.  
Foundation access door (includes framing, opening, and cutting door to fit) Each  
Duct Sealing  
Note: the sealing price includes the cost of removing and reinstalling each register and 
the sealing of each boot to the main duct and floor with mastic and repairing the boot. 

Each  

Pre/Mid/Final Blower Door Test Each  
Achieving Goal/Staying Above BTLa (Must be verified by post inspector) Each  
Glass and Plex replacement (includes glazing) Sq. In.  
Glazing only (includes the removal and reinstallation of existing storm window when 
necessary and painting of glazing) Lin. Ft.  

CATEGORY 24 – DOOR REPLACEMENT Unit Labor Cost 
Locksets; Box and/or Exterior Each  
Installation of Pre-hung Door (includes lockset. Mobile home doors include lockset 
and drip cap) Each  

Installation of Wood Slab Door (includes lockset, hinges, door lite, and sealing with 
polyurethane) Each  

Mobile Home Water Heater Door (includes drip cap) Each  
CATEGORY 19 – WINDOW REPLACEMENT Unit Labor Cost 
Install Replacement Window (includes removal of old sash and installation of all 
needed stop material. No Minor Repair) Each  

CATEGORY 03 – OPTIONAL WEATHERIZATION MEASURES Unit Labor Cost 
Low Flow Showerhead Each  



  

 
  

Foam Pipe Wrap Lin. Ft.  
CATEGORY 01 – SMOKE ALARMS Unit Labor Cost 
Smoke Alarm/CO Combo Unit Each  
Carbon Monoxide Detector Each  
CATEGORY 20 – HEALTH & SAFETY – OTHER Unit Labor Cost 
Kitchen/Bath Fan Vent Kit (includes installation of vent in roof and installation of duct 
from bathroom/kitchen fan to vent, insulated duct, clamps, tar) Kit  

CATEGORY 17 – DRYER VENTING Unit Labor Cost 
Dryer Vent Hood & Hose (includes elbows/clamps) Each  
Dryer Vent Hood Only (includes elbows/clamps) Each  
Dryer Vent Hose Only (includes elbows/clamps) Each  
CATEGORY 11 – BOXSILL INSULATION Unit Labor Cost 
Box Sill Insulation Lin. Ft.   
CATEGORY 04 – ATTIC INSULATION Unit Labor Cost 
Access Door – Foam Board Each  
Cellulose (includes damming around heat producing sources – including recessed 
lights, slashing vapor barrier, and/or turning existing FG insulation. When necessary, 
removal and replacement of floor boards is charged under minor repair.) 

Bag  

Dense Pack cellulose in slopes Bag  
Fiberglass in Attic R11 Sq. Ft.  
Fiberglass in Attic R19 Sq. Ft.  
Knee/End Wall Insulation R11 Sq. Ft.  
Kneewall Tyvek Wrap Sq. Ft.  
CATEGORY 05 – ATTIC VENTILATION Unit Labor Cost 
Roof Vents (2 story or more) Each  
Roof Vents (1 or 1½ story only) Each  
Gable Vents Each  
Soffit Vents Each  
Install Vent Chutes – 14” or 22” Each  
CATEGORY 07 – DUCT/PIPE INSULATION/SEALING Unit Labor Cost 
Duct Wrap (duct length) - attic Lin. Ft.  
Pipe Wrap (pipe length) - foundation Lin. Ft.  
Duct Wrap (duct length) - foundation Lin. Ft.  
CATEGORY 08 – FOUNDATION INSULATION Unit Labor Cost 
Floor/Belly Insulation Sq. Ft.  
Perimeter Insulation – Ecocell Blanket/Foam Board Sq. Ft.  
Access Door – Foam Board Each  
Cellulose – Exposed Floor Bag  
Visqueen on Floor (sq. ft. of area being covered) Sq. Ft.  
Mobile Flex (includes final sealing of belly using firring strips, staples, flex mend tape, 
etc.) Sq. Ft.  

CATEGORY 09 – FOUNDATION VENTILATIOIN Unit Labor Cost 
Replace Existing Block Vent Each  
Install New Block Vent (includes cutting opening) Each  



  

 
  

CATEGORY 06 – SIDEWALL INSULATION Unit Labor Cost 
Cellulose (includes drilling walls, installing insulation, and painting & installing wall 
plugs) Bag  

Cellulose – Brick Walls (includes drilling walls, installing insulation, and plugging 
holes) Bag  

Drilling test holes to determine existing insulation – One (1) hour maximum Hour  
Fiberglass Insulation Sq. Ft.  
CATEGORY 13 – STORM WINDOWS Unit Labor Cost 
NOTE: INSTALLATION PRICE INCLUDES REMOVAL OF OLD STORM WINDOWS AND STRIPPING MATERIAL TO ACCOMMODATE NEW STORM WINDOW 

First Floor (under 110 ui) Each  
Second Floor (under 110 ui) Each  
Picture Window (110 ui and above, any floor) Each  
Mobile Home Plastic Storm Window Kits  
Note: installation price includes the cost of removal of old storm windows and adding 
mobile home trim to accommodate the new storm window 

Kit  

Storm Window Clips Per Clip  
Basement Window Each  
CATEGORY 15 – LED LIGHTBULBS Unit Labor Cost 
9 Watt LED Each  
11 Watt LED Each  
15 Watt LED Each  
Other Labor Costs Unit Labor Cost 
Minor Repair Hour  
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Contract No. ____________ 

CONTRACT 

 

THIS CONTRACT, made and entered into this _____ day of ____________, 20___, by and between CAPITAL 
AREA COMMUNITY SERVICES, INC. (hereinafter referred to as “CACS”) and  

   _______________________________,  

 

   _____ A profit corporation 

   _____ A non-profit corporation 

   _____ A partnership 

   _____ Doing business as 

   _____ A private individual 

    (Check Appropriate Title) 

 

 whose business address is: ________________________________________   
 (hereinafter referred to as the “Contractor”). 

 

 

WITNESSETH 

WHEREAS, CACS’s Contract with the Michigan Department of Health and Human Services (hereinafter 
referred to as “DHHS”) authorized CACS to subcontract in the State of Michigan to implement the 

Weatherization Assistance for Low-Income Persons Program pursuant to the U.S. Department of Energy grant, 
in the counties of Clinton, Eaton, Ingham, and Shiawassee (hereinafter collectively referred to as the 
“Program”); and 
 

WHEREAS, CACS desires to engage the Contractor to assist in the performance of the Program. 
 

NOW THEREFORE, for and in consideration of the mutual covenants hereinafter contained, IT IS HEREBY 
AGREED as follows:  
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I. CONTRACT PURPOSE 

It is expressly understood and agreed by the parties hereto that the purpose of this Contract is to 
perform services for CACS’s Low-Income Home Weatherization Program which provides assistance to 
low-income persons residing in Clinton, Eaton, Ingham, and Shiawassee Counties meeting the 
eligibility criteria required for said assistance. 

II. CONTRACT TERM 

The term of this Contract shall be for the period commencing on the _____ day of _______________, 
20_____ and terminating on the _____ day of _______________, 20_____. 

III. STIPULATIONS 

The following is mandated by Federal Requirements and shall be complied with when applicable by the 
Contractor: 
 
A. The contractor shall comply with the provisions of the Copeland Anti-Kickback Act (18 USC 874) 

as supplemented in the Department of Labor regulations (29 CFR, Part 3). This Act provides 
that each contractor or subgrantee shall be prohibited from inducing, by any means, any person 
employed in the construction, completion, or repair of public work, to give up any part of the 
compensation for which he is otherwise entitled.  
 

B. All contracts in excess of $2,000 for construction, alteration, and/or repair and in excess of 
$2,500 for other Contracts shall comply with the applicable provisions of Sections 103 and 107 
of the Contract Work Hours and Safety Standards Act (40 USC 327-330) as supplemented by 
the Department of Labor regulations (29 CFR, Part 5) in the employment of mechanics or 
laborers. Section 103 of the Act states that the Contractor shall be required to compute the 
wages of every mechanic and laborer on the basis of a standard workday of eight (8) hours and 
a standard workweek of forty (40) hours, and work in excess of such standard workday or 
workweek is permissible provided that the worker is compensated at a rate of not less than one 
and one-half (1½) times the basic rate of pay, for all hours worked in excess of eight (8) hours in 
any calendar day or in excess of forty (40) hours in the workweek, as the case may be. Section 
107 of the Act provides that no laborer or mechanic involved in construction, alteration, and/or 
repair work shall be required to work in surroundings or under working conditions which are 
unsanitary, hazardous, or dangerous to his health and safety as determined under construction, 
safety, and health standards promulgated by the Secretary of Labor. These requirements do not 
apply to the purchases of supplies or materials or articles ordinarily available on the open 
market, or contracts for the transportation or transmission of intelligence.  
 

C. The Agency, the Federal Grantor Agency, the Comptroller General of the United States, or any 
of their duly authorized representatives shall have access to any books, documents, papers, 
and records of the Contractor which are directly pertinent to this Contract, for the purpose of 
making audit, examination, excerpts, and transcriptions. The Contractor shall maintain all 
required records for a period of three years after the termination of this Contract.  

 
D. For contracts and subcontracts in excess of $100,000, the Contractor shall comply with all 

applicable standards, orders, or requirements issued under Section 306 of the Clean Air Act (42 
USC 1857 (h)), Section 508 of the Clean Water Act (33 USC 1368), Executive Order 11738, 
and the Environmental Protection Agency Regulations (40 CFR, Part 15), which prohibits the 
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use under non-exempt Federal contracts, grants, or loans of facilities included on the EPA list of 
Violating Facilities. In all contracts, the Contractor shall recognize and follow standards and 
policies relating to energy efficiency which may be contained in the State of Michigan’s 

Conservation Plan issued in compliance with the Energy Policy Conservation Act (P.L. 94-163).  

IV. SERVICES TO BE PROVIDED BY CONTRACTOR 

A. The Contractor shall furnish all supervision, personnel, tools, and equipment necessary to 
perform the services required by this Contract. All work performed by the Contractor shall be 
done in a professional manner, to the satisfaction of CACS and in accordance with the 
applicable procedures set forth in the Community Services Policy Manual (CSPM), U.S. 
Department of Energy (DOE) Weatherization Assistance Program (WAP) policies and 
procedures (Weatherization Program Notices and Memorandums), National Laboratory of the 
Rockies (NLR) Standard Weatherization Specifications (SWS), Energy Auditor Manual, and the 
Michigan Weatherization Field Guide (hereinafter referred to as the DHHS Standards) to be 
utilized when performing weatherization services. The standards applicable to particular work to 
be performed by the Contractor shall be designated on the Proceed Order issued by CACS to 
the Contractor pursuant to section VI of this Contract. 
 
The Contractor acknowledges receipt of the above-stated document(s) which is (are) 
incorporated by reference into this Contract and made a part hereof. In addition to procedures 
for material installation, the Contractor shall comply with all other terms and specifications set 
forth in the above-stated document(s). Failure to meet the requirements set forth in these 
documents may result in immediate termination of this Contract. 
 
Weatherization Contractor(s) selected to participate in the Weatherization Program must attend 
certain training sessions offered through the Michigan Training and Education Center (MiTEC), 
and/or training programs accredited by DOE. Weatherization Contractor(s) may be 
compensated for their time spent in MiTEC and other required trainings. The Michigan 
Department of Health and Human Services (MDHHS) will make all training stipend payments. 
Weatherization Contractor(s) may be responsible for paying other training-related costs 
(mileage, lodging, and meals).  
 
Training will include DOE-identified, National Laboratory of the Rockies (NLR) Job Task 
Analyses (JTAs) for a specific occupation. Weatherization Contractor(s) must meet JTA 
standards and the Standard Work Specifications (SWS) to ensure quality workmanship. 
 

B. Comprehensive Training will follow a curriculum aligned with the JTA for a specific occupation. 
Training must be administered by, or in cooperation with, a training program accredited by DOE 
for the specific JTA being taught.  
 
The contractor agrees to attend Comprehensive Training to include Crew Leader training and 
other training as specified in Item 618 of the Community Services Policy Manual (CSPM) every 
three years and to have all employees who will be working on the job site also attend as 
required.  
 

C. Specific Training is short-term training which may be provided by accredited or non-accredited 
training providers on an as-needed basis or as required. Specific training is as follows: 
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The Contractor agrees to attend a Lead Safe Weatherization (LSW) training and a Health and 
Safety/Indoor Air Quality training as specified in Item 618 of the Community Services Policy 
Manual (CSPM), and to have all employees who will be working on the job site also attend. All 
Contractors are required to have the Lead Safe Weatherization (LSW) training and Health and 
Safety/Indoor Air Quality training completed within 180 days of becoming a Weatherization 
Contractor. 
 

D. Contractor and all crew members must be trained in the Lead Renovation, Repair and Painting 
(RRP) Program and comply with certification requirements per EPA 40 CFR Part 745 and HUD 
24 CFR Part 35.  

In summary, the Contractor agrees to comply with the following requirements when working on 
pre-1978 housing or child-occupied facilities: 

• Be lead-safe certified by the EPA 
• Employ supervisory certified renovators who have successfully completed an EPA-

accredited one-day training course 
• Use only training workers who have received specific on-the-job training 
• Use specified lead-safe work practices and provide designated educational material 
• Prepare all required reports 

Failure to comply with the requirements of the EPA’s RRP Regulation, as set forth above, may 

result in the immediate termination of this Contract. 
 

E. Contractor and all crew members must complete the OSHA Construction 10-Hour Course as 
specified in Item 618 of the Community Services Policy Manual (CSPM). All contractors are to 
complete the OSHA Construction 10-Hour Course within 180 days of approval as a 
Weatherization Contractor. 
 

F. The Contractor, as well as any employee of the Contractor, who will be performing any work for 
CACS may be required to attend additional training sessions upon the direction of the 
Weatherization Program. All reasonable efforts will be made to schedule training at convenient 
times for the Contractor and their employees. 

V. MATERIALS 

A. CACS shall be responsible for supplying all materials to be utilized by the Contractor in 
performance of the services required by this Contract. 
  

B. CACS and the Contractor hereby acknowledge that MDHHS has property title to all materials 
and supplies received by the Contractor under this Contract. The Contractor shall adhere to 
CACS’s perpetual inventory system and permit CACS to conduct periodic physical inventories 

of all materials and supplies received by the Contractor under this Contract.  
 
C. The Contractor shall be responsible for the security of materials it has received from CACS 

under this Contract. CACS, through its representatives, shall be allowed access to and review of 
all such records during CACS’s normal business hours. 
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D. The Contractor shall be responsible for the security of materials after they have been obtained 
from CACS, and shall bear full risk of loss in the event they are lost, stolen, damaged, or 
destroyed. The Contractor shall immediately report any theft of the missing materials to the local 
police or sheriff’s department and CACS. A copy of the police report, along with any other 

pertinent information, must be forwarded to CACS within no later than five (5) days from the 
date the Contractor discovered the theft or loss of the materials. In the event that materials are 
damaged or destroyed, the Contractor shall report such damage or destruction and the cause 
thereof in writing to CACS within five (5) days of the date on which it occurred.  

 
E. CACS reserves the right to reassign materials provided to the Contractor under this Contract. 

The Contractor shall return to CACS all materials which have been reassigned within five (5) 
days of the Contractor’s receipt from CACS of written notification of the reassignment.  

 
F. Upon completion of the services to be provided or the termination of this Contract, the 

Contractor shall account for all materials it has received and return all unused materials to 
CACS. 

VI. TIME PERIOD FOR THE WEATHERIZATION 

A. The Contractor shall commence performance on weatherization projects within ten (10) working 
days after receipt of a Proceed Order from CACS. The Proceed Order will identify the 
property(ies) to receive the Contractor’s services, and will include a CACS Proceed Order and 
Specifications. At the option of CACS, this Contract may be canceled by failure of the 
Contractor to begin work on or before the date specified.  
 

B. The Contractor shall complete all work specified in a Proceed Order within thirty (30) working 
days of its receipt of the Proceed Order. In the event the Contractor cannot complete all 
required work within the required time period, it shall advise CACS, in writing, of the reasons for 
the delay in completion and the additional time required to complete the required work. CACS, 
at its option, may grant the Contractor an extension to the time in which the Contractor shall 
complete required work. Extensions shall be valid only if made in writing and signed by the 
CACS Weatherization Director or another designated person. 

 
C. In the event that the Contractor has not completed the services and obligations required in the 

Proceed Order within the time period required in this section or any extension thereof, and such 
delays are not caused by war, fire, acts of God, strikes, delays in CACS delivery of materials or 
other acts of CACS, two percent (2%) of the compensation to be received by the Contractor for 
work performed under the Proceed Order shall be deducted from the compensation due to 
owing the Contractor for every working day in which completion is delayed. 
 

D. In an effort to maintain the highest quality of workmanship, CACS evaluates the Contractor on a 
regular basis. The Weatherization Director reviews the progress of CACS reaching its 
production goals on a monthly basis. If the Contractor is achieving his/her desired goals, 
individual Contractor performance is generally not reviewed. If CACS’s production goals are not 

being met, an analysis of individual Contractor performance is completed. The Weatherization 
Director also assesses when training is needed. Two of the major ways of identifying when 
training is needed is through input from the Quality Control Inspector, and the extensive review 
process CACS conducts on each completed job file. Whenever either of these two sources 
identifies training is needed for Contractors, a determination is made on how to best provide that 
training – either outside trainers are contracted with or CACS staff provides the training. All 
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trainings and technical assistance provided are documented. Contractors will be given verbal 
notice of any deficiencies followed by training in the proper procedure(s). If the deficiency 
continues, a written warning will be issued and followed up with a termination of this Contract if 
pervious corrective actions were not successful.  

 

VII. COMPENSATION AND WORK INSPECTION 

A. CACS shall pay the Contractor for all services performed under this Contract upon completion 
of the work that passed inspection. 
 

B. Notwithstanding any other provision of this Contract to the contrary, the Contractor hereby 
acknowledges that this Contract is contingent upon CACS’s contract with MDHHS and CACS’s 

funding therefrom. It is expressly understood and agreed by the Contractor that payment under 
this Contract is subject to the availability of funds from MDHHS. 

 
C. Upon completion of all work to be performed pursuant to a Proceed Order, the Contractor shall 

submit to CACS a detailed invoice support report on a form provided by CACS. It is expressly 
understood and agreed by the parties hereto that CACS’s payment of any sum invoiced shall 

not be deemed to be a waiver of the Contractor’s duty to correct faulty or defective work. 
 
D. CACS, through its representatives, may inspect each worksite designated in a Proceed Order 

during the work and shall inspect each worksite upon completion of the Contractor’s work. 

CACS may withhold payment to the Contractor until all the Contractor’s work is satisfactory with 

and has been approved by CACS. The Contractor shall assist CACS in determining corrective 
measures that may be necessary, if any, and the Contractor shall proceed to complete such 
corrective measures within five (5) business days and if necessary, arrange for re-inspection at 
Contractor’s expense. CACS may deduct a re-inspection fee from the amount due to the 
Contractor. The following fee schedule will be used in determining the amount to be deducted 
from the Contractor’s invoice:  

 
1st Inspection (initial inspection)  $0 
2nd Inspection (1st call back)   $10 
3rd Inspection (2nd call back)   $20 
Each Inspection thereafter   $20 
 

VIII. SETTLEMENT OF DISPUTES 

Should any dispute arise in respect to work performed by the Contractor or should any dispute arise in 
respect to the true value of the extra work or of the work omitted, or of improper workmanship, or of any 
loss sustained by the Owner of the property on which the Contractor performed work for CACS, and if 
the manner of its estimation is not otherwise provided for in the Contract, the same shall be determined 
as follows:  

A Policy Advisory Committee (PAC) created by CACS’s Board of Directors, shall hear the dispute and 

recommend terms for settlement to an arbitration panel. The arbitration panel shall be composed of 
three persons: one representative appointed by the PAC, one representative appointed by the 
Contractor, and one representative appointed by the first two representatives. The decision of the 
arbitration panel shall be final.  
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IX. CLEANING UP 

The Contractor shall at all times keep worksites and surrounding areas free from accumulation of waste 
material or rubbish caused by its operations. At the completion of its work, the Contractor shall remove 
all its waste material and rubbish from and about the worksite, as well as its tools, equipment, 
machinery, and surplus material.  
 
If the Contractor fails to clean up at the completion of its work, CACS may do so and the cost thereof 
shall be charged to the Contractor.  

X. PROTECTION OF PERSONS AND PROPERTY 

A. The Contractor shall be responsible for initiating, maintaining, and supervising all safety 
precautions and programs in connection with the services it renders under this Contract.  
 

B. The Contractor shall take all reasonable precautions for safety of, and shall provide all 
reasonable protection to prevent damage, injury, or loss to: 

 
• All its and CACS’s employees at the worksites and all other persons who may be affected 

herby; 
 

• All its subcontractors’ work and all materials to be incorporated therein, whether in storage or 

off the worksites, under the care, custody or control of the Contractor or its subcontractors; 
 

• Other property at the worksites or adjacent thereto, including all interior and exterior 
furnishings of the worksites, such as trees, shrubs, lawns, walks, pavements, roadways, 
structures, and utilities not designated for removal, relocation, or replacement. 

 
C. The Contractor shall give all notices and comply with all applicable laws, ordinances, rules and 

regulations, and lawful orders of any public authority bearing on the safety of persons or 
property or their protection from damage, injury, or loss. 
 

D. The Contractor shall erect and maintain, as required by existing conditions and progress of its 
work, all reasonable safeguards for safety and protection, including posting danger signs and 
other warning signs against hazards, promulgating safety regulations, and notifying owners and 
users of adjacent utilities.  

 
E. The Contractor shall promptly remedy all injury, damage, or loss to any property caused in 

whole or in part by the Contractor or its employees. The foregoing obligations of the Contract 
are in addition to its obligations under Section XIX of this Contract. 

XI. LICENSING AND PERMITS 

The Contractor shall furnish to CACS a copy of either its Residential Builder’s License or Maintenance 

and Alteration Contractor’s License as required by State law for services to be provided under this 
Contract prior to the signing of this Contract.  

In addition to the foregoing licensing requirements, the Contractor shall procure, at its own expense, all 
necessary licensing and permits required by law to perform work required under this Contract, and to 
arrange, on the Contractor’s own time and expense, any other miscellaneous charges that might be 

necessary to perform the work required under this Contract. Where permits are required, the Contractor 
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shall provide CACS with a copy of the application for permit and a copy of the final building inspection 
certificate approving work inspected prior to the Contractor receiving compensation for said work. 

XII. CONFIDENTIALITY 

The Contractor shall comply with all applicable Federal and State laws, rules, and regulations 
concerning confidentiality with respect to use or disclosure of information concerning services 
performed under this Contract, or applicants to or recipients of such services.  

XIII. INFORMATION AND REPORTS 

The Contractor shall, at such time and in such form as CACS may require, furnish reports concerning 
the status of the services it is performing under this Contract. The Contractor shall also furnish such 
statements, documents, certificates, approvals, and other information or materials relating to the 
services performed under this Contract as may be requested by CACS. 

XIV. COMPLIANCE WITH THE LAW, APPLICABLE LAW AND VENUE 

A. In performing services to be conducted under this Contract, the Contractor shall comply with all 
applicable Federal, State, and Local laws, ordinances, rules, and regulations.  
 

B. The Contractor shall comply with all applicable codes, including the Michigan Residential Code 
and all applicable building and zoning codes.  

 
C. All work to be done by the Contractor under this Contract, which by its nature is governed by the 

Michigan Occupational Safety and Health Act, 1974 P.A. 154 (hereinafter referred to as 
“OSHA”), as amended, and regulations promulgated pursuant thereto, shall conform to said Act 

and regulations or other applicable Federal, State, and Local laws, ordinances, and regulations. 
The Contractor shall take such steps as necessary to comply, at no additional cost to CACS.  
 

D. The Contractor shall adhere to all Federal, State, and Local laws, ordinances, rules, and 
regulations prohibiting discrimination in regards to employees and applicants for employment, 
which include, but are not limited to:  

 
• The Elliott-Larsen Civil Rights Act, 1976 PA 453 

 
• The Michigan Handicappers Civil Rights Act, 1976 PA 220 

 
• Section 504 of the Federal Rehabilitation Act of 1974, P.L. 93-112 Stat 394 and rules 

promulgated thereunder 
 

The Contractor, as required by law, shall not discriminate against an employee or applicant for 
employment with respect to hire, tenure, terms, or conditions because of race, color, religion, 
national origin, age, sex, height, weight, marital status, or handicap that is unrelated to the 
individual’s ability to perform the duties of a particular job or position. 

Breach of this subsection shall be regarded as a material breach of this Contract and in the 
event the Contractor is found to not be in compliance with this subsection, CACS may terminate 
this Contract effective as of the date of delivery of written notification to the Contractor.  
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In addition to the foregoing, the Contractor shall also comply with the assurances attached 
hereto and labeled “Exhibit A”. Said assurances are incorporated by reference into this Contract 

and made a part hereof. 

XV. CERTIFICATION: DEBARMENT, SUSPENSION, OTHER RESPONSIBILITIES 

1. The Contractor certifies that they and their principals: 
 

a. Are not presently debarred, suspended, proposed for debarment, declared ineligible, 
sentenced to a denial of federal benefits by a State or Federal court, or voluntarily excluded 
from covered transactions by any State or Federal department or agency.  

 
b. Have not within a three-year period preceding this Contract been convicted of or had civil 

judgement rendered against them for commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain, or performing a public (Federal, State, or 
local) transaction or contract under a public transaction; violation of Federal or State 
antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification, or 
destruction of records, making false statements, or receiving stolen property. 

 
c. Are not presently indicted for or otherwise criminally or civilly charged by a governmental 

entity (Federal, State, or local) with commission of any of the offenses enumerated in 28 
CFR 67, et. sec. 

 
d. Have not within a three-year period preceding this Contract had one or more public 

transactions (Federal, State, or local) terminated for cause and default. 
 
2. Where the Contractor is unable to certify to any of the statements in this certification, the 

Contractor shall attach an explanation to this Contract.  
 
3. The Contractor shall promptly notify the Agency of any criminal litigation, investigations, or 

proceedings which may have arisen or may arise involving the Contractor or any of the 
Contractor’s subcontractors, or any of the foregoing entities’ then-current officers or directors 
during the term of this Contract and three years thereafter. 

 
4. All notices shall be provided in writing to the Agency within fifteen (15) business days after the 

Contractor learns of any such criminal or civil investigations and within fifteen (15) days after the 
commencement of any proceeding, litigation, or arbitration as otherwise applicable. Details of 
settlements, which are prevented from disclosure by the terms of the settlement, shall be 
annotated as such. However, the Contractor shall disclose if any terms of such settlement would 
impede the Contractor’s performance of this Contract. The Contractor may rely on similar good 

faith certifications of its subcontractors, which certification shall be available for inspection at the 
agency. 

 
5. The Contractor certifies to the best of its knowledge that within the past three years, the 

Contractor has not: 
 

a. Failed to substantially perform an Agency contract or subcontract according to its terms, 
conditions, and specifications within specified time limits. 
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b. Refused to provide information or documents required by a contract including, but not 
limited to, information or documents necessary for monitoring contract performance. 
 

c. Failed to respond to requests for information regarding contract compliance or accumulated 
repeated substantiated complaints regarding performance of a contract. 

 
d. Failed to perform an Agency contract or subcontract in a manner consistent with any 

applicable State or Federal law, rule, regulation, order, or decree. 

XVI. CRIMINAL BACKGROUND CHECK 

As a condition of this Contract, the Contractor certifies that the Contractor shall perform the following 
requirements: 

1. The Contractor will ensure that a Criminal Sex Offender Search Form (Attachment D) and a 
Request for Central Registry Clearance Form (Attachment E – Section 1 only) will be completed 
for each owner or employee who will work directly with clients under this Contract, who will work 
in client homes under this Contract, or who will have access to client information under this 
Contract.  
 

2. The Contractor will ensure that all of the required Inquiry Consent Forms are submitted to CACS 
at the time of the contract signing and immediately upon hiring and/or assigning a new owner or 
employee to any work related to this Contract as specified in the previous paragraph. 

 
3. The Contractor will notify CACS immediately in writing of any new or additional owner or 

employee criminal felony convictions, criminal misdemeanor convictions, and/or pending felony 
charges.  

 
4. CACS will conduct all of the Criminal Conviction History Inquiries and National Sex Offender 

Public Register Inquiries. If these Inquiries or the Residency and Criminal History Declaration 
Form indicate any criminal conviction(s) or other area(s) of concern, CACS will review the 
information and determine whether the conviction(s) or concern(s) may or may not be 
detrimental to CACS and CACS’s clients. CACS will then determine if the owner or employee is 
eligible or ineligible to perform any work related to this Contract, to include working directly with 
clients, working in client homes, or having access to client information under this Contract.  

 
5. CACS will notify the Contractor of any owner or employee who is ineligible to perform any work 

related to this Contract as specified in the previous paragraph. 
 
6. The Contractor certifies that any owner or employee determined by CACS to be ineligible to 

work directly with clients, work in client homes, or have access to client information under this 
Contract.  

 
7. Failure of the Contractor to perform any of the requirements stated in this section will be 

considered a breach of this Contract and may result in termination of this Contract as stated in 
section XXVIII. 
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XVII. MINIMUM WAGE 

The Contractor shall pay its employees for work performed under this Contract an hourly wage rate of 
not less than the rate authorized by the Michigan Minimum Wage Law of 1964, as amended, MCL 
408.381, et. seq.  

XVIII. ADVERTISING 

The Contractor shall not use the name of CACS, MDHHS, or U.S. Department of Energy in any of its 
advertisements, business forms, or brochures.  

XIX. INDEPENDENT CONTRACTOR 

A. It is expressly understood and agreed that the Contractor is an Independent Contractor. The 
employees, servants, agents, and assignees of the Contractor shall in no way be deemed to be 
and shall not hold themselves out as employees, servants, or agents of CACS and shall not be 
entitled to any fringe benefits of CACS, such as, but not limited to, health and accident 
insurance, life insurance, paid vacation or sick leave, longevity, unemployment compensation, 
or worker’s compensation. The Contractor shall be responsible for paying all salaries, wages, 

and other compensation which may be due to its employees or agents for performing services 
under this Contract and for the withholding and payment of all applicable taxes, including, but 
not limited to, income and Social Security taxes, to the proper Federal, State, and local 
governments.  
 

B. The Contractor, as an Independent Contractor, shall be solely responsible for the performance, 
general direction, supervision, and efficient business administration of its services and 
obligations under this Contract. 

XX. CONFLICT OF INTEREST 

CACS’s employees, officers, and/or agents shall neither solicit nor accept gratuities, favors, or anything 

of monetary value from Contractors or potential Contractors. The Contractor shall notify CACS if they or 
any person holding key or other positions within their company have any relationship to or with CACS 
personnel that would be considered a conflict of interest. By signing this Contract, the Contractor is 
stating that no such relationship exists. 

XXI. INDEMNIFICATION AND HOLD HARMLESS 

The Contractor shall, at its own expense, protect, defend, indemnify, and save harmless CACS, 
MDHHS, and the U.S. Department of Energy and their officers, employees, servants, and agents from 
all claims, damages, costs, lawsuits, and expenses, including, but not limited to, all costs from 
administrative proceedings, court costs, and attorney fees, that may incur as a result of any acts, 
omissions, or negligence of the Contractor or its employees, agents, or servants that may arise out of 
the Contract. 
 
The Contractor’s indemnification responsibilities set forth in this section shall not be mitigated by the 
insurance coverage obtained by the Contractor pursuant to the requirements of this Contract.  
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XXII. INSURANCE 

A. The Contractor shall be responsible for insuring all its tools and equipment and all materials 
which it has received from CACS under this Contract. CACS shall not be responsible for any 
loss or damage to materials or the Contractor’s tools and equipment.  
 

B. The Contractor shall procure, pay the premium on, keep and maintain, during the terms of this 
Contract, liability insurance with limits not less than the following: 

 

Workers’ Compensation  Statutory requirements for the State of Michigan  
 

Commercial General Liability  $1,000,000 Each Occurrence Limit 
     $1,000,000 Personal & Advertising Injury Limit 
     $2,000,000 General Aggregate 
     $50,000 Deductible Maximum (Each Occurrence) 
 
Automobile Insurance   $1,000,000 Per Occurrence 

 

C. The Contractor, prior to commencing any work under this Contract, shall provide CACS with 
certificates of insurance showing the acquisition of each insurance coverage required above. 
The certificates of insurance shall contain a provision that the coverage afforded under the 
policies will not be changed or canceled unless at least thirty (30) days prior written notice has 
been given to CACS. Upon receipt of such notice, CACS may terminate this Contract effective 
immediately upon delivery of notice of termination to the Contractor. 
 

D. As relates to all work to be performed by and obligations of the Contractor under this 
Agreement, the Contractor shall add Capital Area Community Services, Inc. and the State of 
Michigan Department of Technology, Management and Budget Procurement, its departments, 
divisions, agencies, offices, commissions, officers, employees, and agents as additional insured 
on the Contractor’s General Liability Insurance coverage required under this Agreement.  

 
E. The Contractor shall maintain such other insurances as it deems appropriate for its own 

protection. 

XXIII. WAIVERS 

No failure or delay on the part of either of the parties to this Contract in exercising any right, power, or 
privilege hereunder shall operate as a waiver thereof, nor shall a single or partial exercise of any right.  

XXIV. AMENDMENTS 

Modifications, amendments, or waivers of any provision of this Contract may be made only by the 
written mutual consent of the parties hereto. 
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XXV. ASSIGNMENT OR SUBCONTRACTING 

The Contractor shall not assign, subcontract, or otherwise transfer any of its duties and/or obligations 
under this Contract. Failure to comply with this section shall constitute a material breach of this 
Contract and shall be grounds for CACS to terminate this Contract effective as of the date of delivery of 
written notification of termination to the Contractor. 

XXVI. DISREGARDING TITLES 

The titles of the sections set forth in this Contract are inserted for the convenience of reference only 
and shall be disregarded when construing or interpreting any of the provisions of this Contract. 

XXVII. COMPLETENESS OF CONTRACT 

This Contract and all additional or supplementary documents incorporated herein by specific reference 
contain all the terms and conditions agreed upon by the parties hereto, and no other agreement, oral or 
otherwise, regarding the subject matter of this Contract or any part thereof shall have any validity or 
bind any of the parties hereto. 
 
It is expressly understood and agreed by the parties hereto that no representations have been made by 
either party that this Contract will be extended or renewed beyond the termination date set forth in this 
section. 

XXVIII. CONTRACT TERMINATION OR SUSPENSION 

Notwithstanding any other provision in this Contract to the contrary, this Contract may be terminated or 
suspended as follows: 
 
A. TEMPORARY SUPSENSION OF CONTRACTOR (FORCE MAJEURE) 

 
1. If, at any time during the term of this Contract, CACS determines that the services to be 

provided by the Contractor cannot be continued as required by this Contract due to an 
act of God, strike, or other disaster, CACS may, at its discretion, upon which two (2) 
days written notice to the Contractor, suspend this Contract indefinitely until the 
interference due to the above-mentioned act of God, disaster, or other danger has 
passed, at which time CACS, upon two (2) days written notice to the Contractor may 
reinstate the Contract and which shall remain in effect until the end of the term set forth 
in Section II. 
 

2. During the term of suspension, CACS and Contractor shall retain and hold available any 
and all funds and materials approved for application to this Contract, which shall be held 
in readiness for the reinstitution of this Contract and Contractor’s performance 

thereunder. 
 

B. TERMINATION OR SUSPENSION (FOR CAUSE) 
 

1. If, through any cause, the Contractor shall fail to fulfill in a timely and proper manner its 
obligations under this Contract, or in the event of violation of any of the covenants 
contained herein, CACS shall thereupon have the right to terminate this Contract by 
giving written notice, in the form of a certified letter, to the Contractor specifying the 
reason for its decision and effective date of termination or suspension. In such event, all 
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records, unused materials, and such amounts as may have been expended contrary to 
the terms of this Contract shall be turned over to CACS.  
 

2. Notwithstanding the above, the Contractor shall not be relieved of liability to CACS by 
virtue of any breach of this Contract by the Contractor and CACS may withhold any 
payments hereunder until such time as the exact amount of reimbursement due CACS 
from the Contractor is determined. 

 
C. TERMINATION (FOR CONVENIENCE) 

 
CACS or Contractor may terminate this Contract at any time by giving written notice to the other 
party of such termination and specifying the effective date thereof, at least ten (10) days before 
the effective date of such termination. 
 

D. AUTOMATIC TERMINATION 
 
This Contract shall terminate effective immediately if the Contractor’s name appears on the 

register compiled by the State of Michigan pursuant to 1980 PA 278 which lists employers who 
have been found in contempt of court by a Federal Court of Appeals, on not less than three (3) 
occasions involving different violations during the preceding seven (7) years, for failure to 
correct an unfair labor practice, as prohibited by Section 8 of Chapter 372 of the National Labor 
Relations Act, 29 USC 158. 
 

E. OTHER TERMINATION PROVISIONS 
 
In addition to the grounds and procedure for termination or suspension of this Contract set forth 
in this section, this Contract may also be terminated pursuant to provisions therefore set forth in 
Sections II, IV, XIV-D, XIX-C, and XXI. 
 

F. SURVIVAL OF OBLIGATIONS 
 
It is expressly understood and agreed by the parties hereto that all obligations of the Contractor 
set forth in this Contract which extend beyond the Contract’s termination date shall survive said 
termination and remain in full force and effect for the time period set for said obligations. 

XXIX. SEVERABILITY AND INTENT 

Should any part of this Contract be declared invalid, unconstitutional, or beyond the authority of either 
party to enter into or carry out, such decision will not affect the validity of the remainder of the Contract, 
which will continue in full force and effect.  

This Contract is not intended to be a third-party beneficiary contract and confers no rights on anyone 
other than the parties hereto. 
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XXX. CERTIFICATION 

The persons signing this Contract on behalf of the parties hereto certify by said signatures that 
they are duly authorized to sign on behalf of said parties and that this Contract has been 
authorized by said parties.  

IN WITNESS WHEREOF, the parties hereto have executed this Contract on the day and year 
first written above.  
 
IN THE PRESENCE OF;            CAPITAL AREA 
       COMMUNITY SERVICES, INC. 
 
________________________   __________ By ____________________________ 
           Date        Miguel Rodriguez 
             Executive Director 
 
 
________________________   __________ By ____________________________ 
                Date           Erin Markle Palmer 
               Director of Residential Programs 
 
 
      CONTRACTOR__________________________________ 
 
 
________________________   __________ By ____________________________ 
                 Date                Signature 
 
            ____________________________  
                                                    Name 
 
            ____________________________ 
               Title 
 
________________________   __________ By ____________________________ 
                  Date      Signature 
   
           ____________________________ 
              Name 
 
            ____________________________ 
               Title 
 
 
APPROVED AS TO FORM: COHL, SALSTROM, STOKER & ASELTYNE, P.C. by Robert Townsend 
 



   

 

Exhibit A 
CAPITAL AREA COMMUNITY SERVICES, INC. 

ASSURANCES 
 

 
1. NAME OF PARTICIPATING CONTRACTORS;               2. AGREEMENT NUMBER 
 
 
_______________________________________________________________________________________ 
 
3. ASSURANCES APPLY TO:               4. EFFECTIVE DATES:  
Weatherization Assistance for Low-Income Persons Program 
in Ingham, Eaton, Clinton, and Shiawassee Counties. 
 
_______________________________________________________________________________________ 
 
In connection with the performance of work under this agreement, the Participating Contractor agrees as 
follows: 
 
The Participating Contractor will not discriminate against any employee, applicant for employment or applicant 
for services provided by these funds because of race, religion, color, national origin, sex, political affiliation, 
age, physical or mental characteristics or other categories or groups protected by the law. The Participating 
Contractor will take affirmative action to ensure that applicants receive services, that applicants are employed 
and that employees are treated during employment without regard to their race, religion, color, national origin, 
sex, age, political affiliation, physical or mental characteristics or other categories or groups protected by the 
law. Such action will include but not be limited to the following: employment, upgrading, demotion or transfer, 
recruitment advertising, layoff or termination, rates of pay or other forms of compensation; and selection for 
training, including apprenticeship. See section 4 A of Act No 344, Public Acts 1965; Section 4 A of Act No. 349, 
Public Acts 1955; and Section 504 of U.S. Act No. 220 of 1973. 
 
The Participating Contractor will in all solicitations or advertisements for employees placed by or on behalf of 
the Participating Contractor, state that all qualified applicants will receive consideration for employment without 
regard to race, religion, characteristics, or other categories or groups protected by the law. 
 
The Participating Contractor will comply with all published rules, regulations, directives, and orders of the 
Michigan Civil Rights Commission relevant to Section 4, Act No. 251, Public Acts 1955, as amended, which 
may be in effect prior to the taking of bids for any individual State project. 
 
The Participating Contractor will furnish and file compliance reports within such time and upon such forms 
provided by the Michigan Civil Rights Commission. These forms may also elicit such information as the 
practices, policies, program and employment statistics of C.A.C.S. Assurance, each subcontract to its books, 
records and accounts by the Michigan Civil Rights Commission, and/or its agent, for the purposes of 
investigation to ascertain compliance with this contract and with rules, regulations and orders of the Michigan 
Civil Rights Commission relevant to Section 4, Act No. 251, Public Acts of 1955, as amended. 
 
In the event that the Civil Rights Commission finds, after a hearing held pursuant to its rules, that a 
Participating Contractor has not complied with the contractual obligations under this agreement, the Civil 
Rights Commission may, as part of its order based upon such findings, certify said findings to the 
Administrative Board of the State of Michigan, which Administrative Board may order the cancellation of the  

  



   

 

Contract found to be violated, and/or declare the Participating Contractor ineligible for future contracts with the 
State and its political and civil subdivision, departments, and officers, and including the governing board of 
institutions of higher education, until the Participating Contractor complies with said order of the Civil Rights 
commission. Notice of said declaration of future ineligibility may be given to any or all of the person with whom 
the Participating Contractor is declared ineligible to contract as a contracting party in future contracts. In any 
case before the Civil Right commission, in which cancellation of an existing contract is a possibility, the 
Contract Agency shall be notified of such possible remedy and shall be given the option of the Civil Rights 
commission to participate in such proceedings. 
 
The Participating Contractor and any Delegate Agencies shall not maintain any information about any 
individual in a manner which would violate the provisions of the Privacy Act of 1974, P.L. 93-579, 5US.C. 
552a(c:) (3), section 3(c) (3). 
 
The Participating Contractor will include, or incorporate by reference the provisions of the foregoing 
paragraphs (1) through (7) in every subcontract or purchase order unless exempted by the rules, regulations or 
order of the Michigan Civil Rights Commission, and will provide in every subcontract or purchase order that 
said provisions will be binding upon each subcontractor or seller. 
 
The applicant hereby certifies that the statements made in the application are correct to the best of its 
knowledge and belief, and that the person whose signature appears below is the authorized representative of 
the applicant. 
 
 
___________________________________  __________________________________________ 
  Legal Name of Participating Contractor   Name and Title of Responsible Officer 
 
 
___________________________________  __________________________________________ 
                          Date                     Signature of Responsible Officer



   

 

 
 
 
 
 
 
 
 
 
 
 
 

BEGINNING OF DOCUMENTS REQUIRED 

FOR RESPONSE TO THE RFP



   

 

 
    Attachment A 

 
 

Capital Area Community Services, Inc. 
Weatherization Assistance Program 

Contractor Application Form 
 
 

 
Date: _______________________ 
 
 
Name of Firm: ________________________________________________________ 
 
 
Name of Contractor: ___________________________________________________ 
 
 
Address of Firm: ______________________________________________________ 
 
 
Phone #(s): __________________________________________________________ 
 
    
Email address: ________________________________________________________ 
 
 
Office Hours? ____________ Do you work Saturdays? ________ Sundays? ______ 
 
 
When was your firm established? _________________________________________ 
 
 
In which counties would you be willing to work? Ingham   Eaton   Clinton   Shiawassee 
 
 
How many employees are part of your firm? (other than subcontractors) ___________ 
 
 
Principal Officer: _______________________________________________________ 
 
 
Builder’s License # ______________________ Tax ID # _______________________ 
 
 
 



   

 

 
 

 YES NO 
Are you a minority-owned company?   

Are you a Women Business Enterprise owned company?   

Are you a Labor Surplus Area Firm?   

Have you participated in the Weatherization Assistance Program before?    

If yes, where?                                                                                   What year(s)? 

Have you attended a DHHS Lead Safe Work (LSW) training?   

Have you attended a DHHS Health & Safety (Indoor Air Quality) training?   

Have you attended a Lead Renovation, Repair and Painting (RRP) training?   

Have you attended the OSHA Construction 10-Hour course?   

Will you guarantee your work for 24 months?    
 
 

Please provide estimates for the following: 

Number of jobs per week you could perform:  

Number of homes per month:  

Number of mobile homes per month:  

 
 

Please Provide a Bank Reference: Please Provide your Insurance Company Info: 

Name  Name  

Address  Address  

City/State  City/State  

Phone  Phone  
 
 

Three Business (Vendor/Supplier) 
References 

Contact Phone Type of Work/Association 

   

   

   

 
 
 
 



   

 

 
 YES NO 
Do you own blow-in insulation equipment?  
 
If yes, what make/model? 

  

  

Do you use the following?    Cellulose?    Yes    No Fiberglass?   Yes   No Foam?   Yes   No 
Do you own a blower door?  
 
If yes, what make/model? 

  

  
 

Area of Expertise 
 

Please check the type of work you are qualified/licensed to do and indicate the years of experience you have 
in that area. Check if work is performed by your company (CO) or a sub-contractor (SUB). 

 
Type of Work CO SUB Years Type of Work CO SUB Years 

Rough-In Carpentry    Window Replacement    

Finish Carpentry    Drywall    

Sidewall Insulation –  
Dense Pack/Blown In 

   Glass Replacement/ 
Glazing 

   

Attic Insulation    Mobile Home Repair    

Crawlspace Insulation    Blower Door Experience    

Bypass/Air Sealing    Lead Certification    

Door Replacement    Computer Skills    

 
 
List three residential job references: Address Contact Phone 

1. 
  

2. 
  

3. 
  

 
List any governmental or publicly funded rehabilitation programs for which you have provided work: 

 

 

 
 
I authorize the CACS Weatherization Program administrators to verify the above information and I certify that the above 
information is true and complete. 
 
Signature: ________________________________________      Date: ______________________ 



   

 

Attachment B 
CONTRACTOR 

 
CONTRACTOR’S NAME: _______________________________________________ 
 

Certification Regarding  
Debarment, Suspension, and Other Responsibility Matters 

Primary Covered Transactions 
 

This certification is required by the regulations implementing Executive Order 12549, 
Debarment and Suspension, 29 CFR Part 98, Section 98.510, Participants' responsibilities.  The 
regulations were published as Part VII of the May 26, 1988 Federal Register (pages 19160-
19211). 

 
(Before signing certification, read attached instructions) 

 
1. The prospective Contractor certifies to the best of its knowledge and belief that it and its 

principals 
 

a. Are not presently debarred, suspended, proposed for debarment, declared 
ineligible, or voluntarily excluded from covered transactions by any Federal 
department or agency; 
 

b. Have not within a three-year period preceding this proposal been convicted of or 
had a civil judgment rendered against them for commission of fraud or criminal 
offense in connection with obtaining, attempting to obtain, or performing a public 
(Federal, State, or local) transaction or contract under a public transaction; 
violation of Federal or State antitrust statutes or commission of embezzlement, 
theft, forgery, bribery, falsification or destruction of records, making false 
statements, or receiving stolen property; 
 

c. Are not presently indicted for or otherwise criminally or civilly charged by a 
government entity (Federal, State, or local) with commission or any of the offense 
enumerated in paragraph (1)(b) of this certification; and 
 

d. Have not within a three-year period preceding this application/proposal had one 
or more public transactions (Federal, State, or local) terminated for cause or 
default. 
 

2. Where the prospective primary participant is unable to certify to any of the statements in 
this certification, such prospective participant shall attach an explanation to this 
proposal. 

 

NAME AND TITLE OF AUTHORIZED REPRESENTATIVE 
 

___________________________________ _________________________ 
        Name              Title 
 
    ___________________________________     _________________________ 
                             Signature               Date



   

 

INSTRUCTIONS FOR CERTIFICATION 
 

1. By signing and submitting this proposal, the prospective contractor is providing the certification set 
out below. 
 

2. The inability of a person to provide the certification required below will not necessarily result in denial 
of participation in this covered transaction.  The prospective participant shall submit an explanation of 
why it cannot provide the certification set out below.  The certification or explanation will be 
considered in connection with the Department of Labor's (DOL) determination whether to enter into 
this transaction.  However, failure of the prospective primary participant to furnish a certification or an 
explanation shall disqualify such person from participation in this transaction. 
 

3. The certification in this clause is a material representation of fact upon which reliance was placed 
when the DOL determined to enter into this transaction.  If it is later determined that the prospective 
primary participant knowingly rendered an erroneous certification, in addition to other remedies 
available to the Federal Government, the DOL may terminate this transaction for cause or default. 
 

4. The prospective primary participant shall provide immediate written notice to the DOL if at any time 
the prospective primary participant learns its certification was erroneous when submitted or has 
become erroneous by reason of charged circumstances. 
 

5. The terms "covered transaction"; "debarred", "suspended", "ineligible", "lower tier covered 
transaction", "participant", "person", "primary covered transaction", "principal", "proposal", and 
"voluntarily excluded", as used in this clause, have the meanings set out in the Definitions and 
Coverage sections of the rules implementing Executive Order 12549.  You may contact the DOL for 
assistance in obtaining a copy of those regulations. 
 

6. The prospective primary participant agrees by submitting this proposal that, should the proposed 
covered transaction be entered into, it shall not knowingly enter into any lower tier covered 
transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded 
from participation in this covered transaction, unless authorized by the DOL. 
 

7. The prospective primary participant further agrees by submitting this proposal that it will include the 
clause titled "Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion--
Lower Tier Covered Transactions", provided by the DOL, without modification, in all lower tier covered 
transactions and all solicitations for lower tier covered transactions. 
 

8. A participant in a covered transaction may rely upon a certification of a prospective participant in a 
lower tier covered transaction that it is not debarred, suspended, ineligible, or voluntarily excluded 
from the covered transaction, unless it knows that the certification is erroneous.  A participant may 
decide the method and frequency by which it determined the eligibility of its principals.  Each 
participant may, but is not required to, check the List of Parties Excluded From Procurement or 
Nonprocurement Programs. 
 

9. Nothing contained in the foregoing shall be construed to required establishment of a system of 
records in order to render in good faith the certification required by this clause.  The knowledge and 
information of a participant is not required to exceed that which is normally possessed by a prudent 
person in the ordinary course of business dealings. 
 

10. Except for transactions authorized under paragraph 6 of these instructions, if a participant in a 
covered transaction with a person who is suspended, debarred, ineligible, or voluntarily excluded 
from participation in this transaction, in addition to other remedies available to the Federal 
Government, the agency may terminate this transaction for cause or default.



   

 

Attachment C 
Criminal & Sex Offender Search Form 

 
As an employee/volunteer/employee partner or contractor of Capital Area Community 
Services, Inc., I understand that it is a State & Federal requirement to conduct an 
Internet Criminal History Access Tool (ICHAT) check and a National and State Sex 
Offender Registry (SOR) check. The ICHAT is required to be run every (2) years or as 
contract requires for your position. The information given below will be for the sole 
purpose of obtaining the ICHAT and SOR file search. 
 
The following information is needed to conduct these checks: 
 
Name:_______________________________________________________________ 
                 Last                                    First                                     Middle 
 
Maiden Name or Names previously used: 
____________________________________________________________________ 

____________________________________________________________________ 
 
Birthdate:_____/______/_______  Race:______________ Sex_________ 
 
I authorize Capital Area Community Services, Inc. to utilize the above information for 
the sole purpose of conducting criminal history and sex offender file searches. 
 
___________________________________________________   _______________ 
                                    Signature                                                 Date 

*   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *      
DO NOT sign below unless the following pertains to you. 

 
WAIVER 

 
If you have not resided or lived in Michigan for each of the previous ten (10) years, please sign below 
attesting to the fact that you have never been convicted of a felony or identified as a perpetrator. 
 
___________________________________________________   ________________ 
                                    Signature                                                 Date



   

 

                



   

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



   

 

Attachment E 

Signature Page 

 

I have reviewed the requirements in Exhibit A, Contract for Services and agree that these 
provisions will be met.  
 
Bidder Initials____________ 
 
 

 
________________________________      _______________________________ 

Signature                                                 Company Name 
 

________________________________      _______________________________ 
Print Name                                              Company Address 

 
________________________________      _______________________________ 

      Title                                           City               State              Zip 
 

________________________________       ______________________________       
Telephone #                                                        Fax # 

 
________________________________      _______________________________ 

Federal Tax ID #                                              Email Address 
 

 ________________________________ 
     Builders License # 
              
 
I certify that the above statements are true and correct, and they may be verified by CACS at its 
discretion. I also understand that my signature signifies that I am aware of the fact that the above 
information and any additional related information will be considered in determining whether I will be 
eligible or ineligible to perform any work related to the contract that exists between CACS and the bidder. 
 
The above individual is authorized to sign on behalf of company submitting the Response to the Request 
for Proposal.



   

 

Attachment F 
 

Checklist for Submission of RFP Package 
 

The following information is required as part of your RFP package being submitted. 
 

Mistakes or omissions may result in the rejection of your bid.  
 
 

___1.   Are all documents completed fully and signed? 
 
___2.   Attachment A – Contractor Application Form   
 
___3.   Attachment B – Contractor Certification Form Regarding Debarment &              
             Suspension 
 
___4.     Attachment C – Criminal and Sex Offender Search Forms 
 
___5.    Attachment D – Request for Central Registry Clearance Forms 
 
___6.    Attachment E – Signature Page 
 
___7.    Copy of Current License(s) 
 
___8.   Copy of Proofs of Insurance 
 
___9.  Exhibit A – Bid Pricing for Weatherization Work 
 
___10. Training Certificates - DHHS Lead Safe Weatherization Training, DHHS Health & 
  Safety (Indoor Air Quality) Training, Lead Renovator Repair Painting (RRP)  
  Training, OSHA Construction 10-Hour Course 
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